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Creation of APAAR ABC ID for all students

. INDLAN INSTITUTE OF TECHNOLOGY (INDLAN SCHOOL OF MINES) DHANBAD
(OFFICE OF THE DEAN ACADEMIC)

No.IITISM/DAC/692 ) 07.03.2024
NOTICE

CREATION OF APAAR/ABC ID NECESSARY FOR ALL STUDENTS

Launched by Ministry of Education, Govt. of India, Automated Permanent Academic
Account Registry (APAAR) is a unique id assigned to the students of all schools and
colleges, upon registering for the same, to get their academic data, degrees, scholarships,
credits and other aspects recorded under it. Students APAAR/ABC Id will be linked to
their Aadhaar Id but will be a separate Id. It is a lifelong ID that tracks students’
academic journey and achievements and make transfer from one school/college to
another easier. The students can download their APAAR card after doing registration.

ABC / APAAR Id can be created by logging on to https://nad.digilocker.gov.in/students
or through https://www.abc.gov.in/

Steps for Registration for APAAR Id

1. Pre-requisite - For registration for APAAR Id, a student needs his/her Aadhaar

number and the mobile phone number that has been registered with Aadhaar for

receiving OTP.

Students can first create their digilocker account using their Aadhaar details.

Digilocker can then be used to open an ABC/APAAR Account.

Students can then provide the admission number/roll number assigned to them

by the Institute in MIS as identifier and enter it for ABC/APAAR registration

and also choose the name of 11T Dhanbad as their Institute.

5. The form needs to be submitted online on the same portal, the APAAR/ABC
Card will then be generated. The same can be downloaded by the student.

e

For the long term benefit of the students, registering for ABC/APAAR Id is necessary
for Institute students. The students of the batch graduating in 2024 are necessarily
required to complete their registration for ABC / APAAR Id by the end of March 2024.

The provision to enter this id in MIS will be provided to the students soon.

= RS

- Ko

1 2)2n
Dean (Academic) 7==)

Copy to —

1. Director / Dy.Director
Dean (Infra)/Assoc.Dean (IT & N)
DR (Acad) / AR (UG)/ AR (PG)
All Students
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Notification Delaying reforms for Int M Tech Dual degree

INDIAN INSTITUTE OF TECHNOLOGY (INDIAN SCHOOL OF MINES)
DHANBAD

OFFICE OF THE DEAN (ACADEMIC)

No. IITISM/DAC/ 694 06 March 2024
NOTIFICATION

DELAYING THE IMPLEMENTATION OF ACADEMIC REFORM OF REMOVAL OF
THEORY COURSES FROM THE FINAL YEAR OF INT. M. TECH. / DUAL DEGREE
STUDENTS

The Senate in its 31% meeting held on 20t February 2024 has approved delaying the
implementation of Academic Reform of removal of theory courses from the final year of
Int. M. Tech. / Dual Degree students.

The senate in its 28" meeting held on 24" July 2023 approved the academic reforms
wherein a modification of existing PG Course structure including 5" year Int. M. Tech.
and Dual Degree was to be made applicable from the fresh (PG) batch admitted in MS
2023-24. The elective courses were to be dropped from the final semester and the thesis
credits were to be adjusted accordingly for such students.

The approved changes will be implemented in the PG batch admitted from MS 2023-24
as decided. However, as many Int. M. Tech. / Dual Degree students of the batch admitted
in 2020 are yet to complete their mandatory MS and HSS courses and some are even
required to complete their Minor in the final semester, the approved changes is delayed
and it will not be implemented for the students of Int. M. Tech. / Dual Degree of 2020
admitted batch. The changes may be made applicable to Int. M. Tech. / Dual Degree
students from the 2021 admitted batch.
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Dean (Acader ?g)u,)
Copy to:

Director, Deputy Director
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Registrar

Associate Dean (IT & NI)
All Faculties

All Students
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Modification of conversion of Phd from FT to PT

INDIAN INSTITUTE OF TECHNOLOGY (INDIAN SCHOOL OF MINES)
DHANBAD

OFFICE OF THE DEAN (ACADEMIC)

No. IITISM/DAC/ 6 97 06 March 2024
NOTIFICATION

MODIFICATION OF RULES FOR CONVERSION OF PH. D. FROM FULL TIME TO
PART TIME

The Senate in its 315 meeting held on 20" February 2024 has approved the following
modification in rules for conversion of Ph. D. from full time to part time —

In case of conversion of existing full time Ph. D. program of scholars to a part time
Ph. D., an undertaking may be obtained from all such scholars instead of the required
NoC from the employer.
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Dean (Academic) C=0)
Copy to:

1. Director, Deputy Director
Registrar '
All Faculties

All Scholars
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Modification of UG/PG/PhD Leave Rulesfadents/scholars

INDIAN INSTITUTE OF TECHNOLOGY (INDIAN SCHOOL OF MINES)
DHANBAD

OFFICE OF THE DEAN (ACADEMIC)

No. IITISM/DAC/ £ 7§ 06 March 2024
NOTIFICATION

MODIFICATION OF UG / PG / PH.D. LEAVE RULES FOR STUDENTS / SCHOLARS

The Senate in its 31* meeting held on 20" February 2024 has approved the following
modification in the UG / PG / Ph. D. leave rules for the students / scholars —

(i) InPh.D./PG, the academic leaves required to be taken for field visits may be
allowed to be taken upto the limit provided for the leaves under section 9.1 of
the manual. However, the procedure required to be followed for approval for
such leaves may remain the same i.e. as provided in section 9.2 of the Ph.D./PG
manual.

(i)  For Ph. D. scholars, leaves such as Vacation Leave and Medical Leave (Sr. no.
A & B in the Table given in Chapter 8 of the Ph.D. Manual) may be
recommended by Supervisor and approved by Convenor DPGC.

(ili) For PG students, leaves such as Vacation Leave, Short Leave and Medical
Leave (Sr. no. A, B & C in the Table given in Chapter 8 of the PG Manual) may
be recommended by Supervisor and approved by Convenor DPGC. For PG
students whose supervisor is not appointed, the leave may be recommended by
Convenor DPGC and approved by the HoD.

(iv) For UG students, leaves such as Short Leave and Medical Leave (Sr. no. A and
B in the Table given in Chapter 9 of the UG Manual) may be recommended by
Convenor DUGC and approved by the HoD.

In addition to the above, the peculiar cases that are not covered under the leave rules
would also be dealt with separately.
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Dean (Academic) < ®
Copy to:

Director, Deputy Director
Registrar

Associate Dean (IT & NI)
All Faculties

All Students
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Modifications in Rules for Deficiency in Academic Performance

INDIAN INSTITUTE OF TECHNOLOGY (INDIAN SCHOOL OF MINES)
DHANBAD
OFFICE OF THE DEAN (ACADEMIC)

No. [ITISM/DAC/ 669 11 March 2024

NOTIFICATION

MODIFICATION OF RULES FOR DEFICIENCY IN ACADEMIC PERFORMANCE OF

STUDENTS / SCHOLARS

The Senate in its 31% meeting held on 20" February 2024 has approved the following
modification of rules for deficiency in Academic performance of students / scholars —

(i)

(if)

In UG / PG, a student with deficient academic performance may be allowed to
continue his program up to the maximum prescribed duration to complete the
respective program. Such students may be allowed to take lesser course credits in the
subsequent semester, if they so wish. The restrictions regarding not taking any
position in gymkhana etc. will continue to apply. The academic program of all such
students will automatically be discontinued upon completion of the maximum
duration, if they fail to fulfil the minimum CGPA criteria or minimum earned credits
or still have pending/ backlog courses.

For Ph. D scholars, obtaining/ accumulation of a 4X grade in registered thesis credits
may lead to a semester drop in the subsequent semester. Such scholars may submit an
appeal in the Office of Dean (Academic) within ten days of announcement of semester
result. The appeal should be complete in all respects citing the reasons for poor grades,
and duly recommended by their supervisor. Only upon explicit approval of the
Chairman, Senate, such scholars may be allowed to re-register in the program.

In addition to the above, the Automation centre shall provide:

(a)

(b)

(c)

Provision to generate list of academically deficient students/ scholars upon publication
of the semester results fulfilling the criteria of academic deficiency.

A provision to remove the names from the generated list may also be provided in order
to remove the names of students/ scholars who have left, have withdrawn, are on
semester leave, other peculiar cases, etc.

A provision to send an Auto mailer to all the selected academically deficient students/
scholars, their guardians, HoD, etc. on single click may also be provided.

The suitable changes made to the respective academic manuals is enclosed.

Enclosure: as above W‘
’goajifvm
Copy to: Dean (Academic)
1. Director, Deputy Director -

R

Registrar

Associate Dean (IT & NI)
All Faculties

All Scholars [ studenks



Revision in minimum no of students to run an elective course

INDIAN INSTITUTE OF TECHNOLOGY (INDIAN SCHOOL OF MINES)
DHANBAD

OFFICE OF THE DEAN (ACADEMIC)

No. [ITISM/DAC/ 700 11 March 2024
NOTIFICATION

REVISION IN MINIMUM NUMBER OF STUDENTS REQUIRED TO REGISTER IN AN
ELECTIVE COURSE

The Senate in its 31% meeting held on 20" February 2024 has approved the revision in
minimum no. of registered students required to run an elective course in UG /PG /Ph. D.
programs to 10 (ten).

Further, in case of courses where number of registered students are only 10, no student
will be allowed to drop such course(s) after the commencement of classes, unless there
are any pressing circumstances that demand allowing the student to do that.

The following exceptions are allowed to this rule:

(i) Exception in minimum requirement may be made for the course Research
Methodology.

(ii) Exception in minimum requirement may be made for the courses to be offered in
Summer Semester in case the concerned faculty member is ready to offer the
course.

The suitable changes made to the respective academic manuals is enclosed.

!
Enclosure: as above t}g

Dean (ﬂé\ﬂ?&ﬁl%)

Copy to:

1. Director, Deputy Director
Registrar
Associate Dean (IT & NI)
All Faculties
All Scholais [students
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Modalities For Attendance Relaxation For Internships In Global / Reputed
Organizations For The Under Gradu&tadents

INDIAN INSTITUTE OF TECHNOLOGY (INDIAN SCHOOL OF MINES)
DHANBAD
OFFICE OF THE DEAN (ACADEMIC)

No. IITISM/DAC/ 702 2 March 2024
NOTIFICATION

MODALITIES FOR ATTENDANCE RELAXATION FOR INTERNSHIPS IN GLOBAL /
REPUTED ORGANIZATIONS FOR THE UNDER GRADUATE STUDENTS

The Senate in its 32" meeting held on 20" March 2024 has approved that the under graduate
students who wish to undergo or have secured internships (either through on-campus or off-
campus modes) in reputed and renowned companies in physical mode may be allowed for
additional 10% attendance relaxation over the mandatory 75% attendance criterion, subject to
fulfilment of the following conditions -

1. The students securing off-campus internships in global/ reputed organizations (in
physical mode) will have to report to both the CDC and the Office of Dean, Academic
about the accepted internship offer as and when they accept the offer or before leaving
for the internship, whichever is earlier, by submitting a copy of offer acceptance
document. Failure to fulfil this condition would lead to non-acceptance of their request
for the additional 10% attendance relaxation.

2. The students securing internships (on-campus or off-campus) in global / reputed
organizations and attending it in physical mode will be allowed additional 10%
attendance relaxation if the number of missed classes (due to internship) is beyond 25%
of the total number of classes in a course, then s/he shall be eligible for the additional
10% attendance relaxation.

3. In case the internship is extended beyond the initially intimated date of completion,
the student will have to immediately inform the Office of Dean, Academic with a copy
to CDC and Dean, IRAA along with the official communication received from the
concerned organization in this regard.

4. If the number of missed classes (due to internship) is not beyond 25% of the total
number of classes in a course then the student shall not be eligible for the additional
10% attendance relaxation.

5. Such students will have to report at the Office of Dean, Student Welfare for joining
/ Physical Registration / Reporting within 2 (two) days of completion of their
internship. In case of holiday / weekend, the student has to report on the next working
day.

6. The period to be counted for relaxation of attendance of such students will be up to
their internship end date + 2 days (or in case of holiday / weekend, the next working
day) and they will be eligible for attendance relaxation of only 10% up to this date.

7. Under no circumstances any such student will be eligible for attendance relaxation

beyond 10%.
r
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If any student (falling under para 2) misses his / her classes beyond the additional 10%
attendance relaxation provided, s’he will be marked as an attendance defaulter in the
respective course(s).

Example:
For a 14 lecture hour course, if any student misses more than 4 classes — s/he will be treated
as attendance defaulter in that course.
For a 28 lecture hour course, if any student misses more than 9 classes — s/he will be treated
as attendance defaulter in that course.
For a 42 lecture hour course, if any student misses more than 14 classes — s/he will be treated
as attendance defaulter in that course.
For a 56 lecture hour course, if any student misses more than 19 classes — s/he will be treated
as attendance defaulter in that course.

On their return, such students (falling under para 2) will also have to submit the copy
of the internship completion certificate bearing the start and end of their internship
i.e. their internship period to both the CDC and the office of Dean, Academic. If they
fail to do so, they will not be provided additional 10% attendance relaxation.

Under no circumstances these students will be allowed to be exempted from the
mandatory evaluation process of the Institute; such as Quizzes, Assignments, Mid-
Semester, End Semester examination etc.

Such students will have to mandatorily return from their internship before the Mid-
Semester Examination.

The student (falling under para 2) who have been granted additional 10% attendance
relaxation for such internships will not be eligible for any other kind of attendance
relaxation such as participation in either CDC related activities, representing the
Institute, cultural/technological events, etc. in the same semester.

Such students (falling under para 2) will have to submit Form A6 (available on the
Institute’s website) for additional 10% attendance relaxation in the Office of Dean,
Academic before the end of classes of that semester, attaching the relevant Office
Orders/ OMs issued in this regard to the concerned student along with the copy of the
internship completion certificate; failing which they may not be granted attendance
relaxation.

The students proceeding for international internships will have to apply for the same
through the relevant internship form (available on the Institute’s website) duly
approved by the respective HoDs and forwarded by the Dean, IRAA.

The office order of such internships shall be issued by the Office of Dean, Academic
with a copy to the Dean, IRAA; Dean, Student Welfare; CDC and the concerned HoD.

w%f Mrw%\

Dean (Academic)

Director / Deputy Director / Registrar

Dean, Student Welfare / Dean, IRAA / PIC, CDC / All HoDs
Associate Dean (IT & NI) / Associate Dean, UG / FIC, UG
All UG students



Maodification in the certain rules of Phd Program manual

S INDIAN INSTITUTE OF TECHNOLOGY (INDIAN SCHOOL OF MINES) DHANBAD
OFFICE OF THE DEAN (ACADEMIC)
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No. IITISM/DAC/707 09 April 2024
NOTIFICATION

MODIFICATION OF CERTAIN RULES IN THE PH. D. PROGRAM MANUAL

The Senate in its 32" meeting held on 20" March 2024 has approved the following changes in the Ph. D.
manual pertaining to UGC (Minimum Standards and Procedures for Award of Ph. D. degree) Regulations.
2022 -

1. For candidates seeking admission to Ph. D. after 4 year / 8 semester bachelor’s degree. a minimum
aggregate percentage / grade equivalent of 75% should have been obtained in the bachelor’s
degree. A relaxation of 5% marks or its equivalent grade may be allowed for those belonging to
SC/ST/OBC (NCL)/ PwD / EWS category.

The maximum duration for Ph. D will be six (6) years. A maximum of additional two (2) years

may be given to scholars, after completion of their extension/re-registration process as per Institute

rules, for completion of their Ph. D. program; Provided, the total period for completion of Ph. D

program should not exceed eight (8) years from the date of admission in the Ph. D. program.

Provided further that, Female Ph. D. scholars and Persons with Disabilities (having more than 40%

disability) may be allowed an additional relaxation of two (2) years, i.e. the total period for

completion of a Ph. D program in such cases should not exceed ten (10) years from the date of
admission in the Ph. D. program.

Consequently, existing Ph.D. scholars who are female or belong to PwD category (having more

than 40% disability) having extension of Ph.D. upto 7"/8" year may apply for further extension

three weeks before completion of their existing extension, as per rules.

Other Ph.D. scholars who have got extension upto 7" year may also apply for further extension

three weeks before completion of their existing extension, as per rules.

3. Female scholars may be provided Maternity Leave / Child Care Leave for up to 240 days in the
entire duration of the Ph. D. program.

4. Only the permanent faculty members having a Ph.D. degree and appointed as Assistant Professor,
Associate Professor or Professor in this Institute can become the Research Supervisor of a Ph.D.
scholar enrolled in this Institute. Such recognized Research Supervisors cannot be the Research
Supervisors of Ph.D. scholars enrolled in other institutions. They can only act as Co-supervisors
in such cases.

5. Faculty members with less than three (3) years of service before superannuation shall not be
allowed to take new research scholars under their supervision. However, such faculty members
can continue to supervise Ph.D. scholars who are already registered until superannuation, and as
a Co-Supervisor after superannuation, but not after attaining the age of 70 years.

b.
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Copy to:

Director / Deputy Director / Registrar

1.

2. All HoDs / Associate Dean (I'T & NI)

3. All Faculties / Chairperson, PG-Ph. D. Admission
4. AD(PG)/ DR (Acad) / AR (PG)

5. Ph.D. scholars



Modalities for summer semester under NfgBtem

7£%, INDIAN INSTITUTE OF TECHNOLOGY (INDLAN SCHOOL OF MINES) DHARBAD
ey (OFFICE OF THE DEAN ACADEMIC)
No.IITISM/DAC/710 16.04.2024

NOTIFICATION

MODALITIES FOR THE SUMMER SEMESTER UNDER NEP SYSTEM UNTIL THE
EXISTING/OLD COURSES OF CBCS REGIME PHASE OUT

With the implementation of NEP 2020 for all the programs run in this Institute from MS 2024-
25, it is imperative to gradually (semester-wise) phase out the existing/old CBCS regime to
maintain uniformity of courses and templates in future.

For the students having backlog/dropped courses of existing/old CBCS regime, all such
courses will be offered only in the upcoming Summer Semesters irrespective of their course
category viz. IC, DC, DP, ESO, DE, OE, DC/DE, DC/OE, DE/OE etc. or the semester in which
they were initially offered.

The restriction in min. no. of students required to run a course in the summer semester may
also be waived for such courses. The max. limit of courses to be registered by a student having
backlog/dropped courses of existing CBCS regime may be enhanced to three (03). [Two (02)
modular course will be treated as one (01) full course]. They may also be allowed to take
practical lab courses; audit course, like CCS, Internship, etc.; and/or one modular course over
the enhanced limit of courses.

Note - All students having backlog/dropped courses in the existing/old CBCS regime may
please take note of this new arrangement to clear their backlogs seamlessly.

%6 M'L Y,

Dean (Aca

Copy to:

Director / Dy. Director
All Faculty Members
Registrar / Dr (Acad)
All Students
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Scholarship for Dual degree/ Int. M.Tech. students

D INDLAN INSTITUTE OF TECHNOLOGY (INDLAN SCHOOL OF MINES) DHANBAD
ji;j@j{}' OFFICE OF THE DEAN (ACADEMIC)

No: IIT(ISM)/DAC/720 Date: 10" Jun, 2024
NOTICE

Scholarship for Dual Degree / Integrated M.Tech. Students

Applications are invited for reimbursement of Financial Assistantship from the eligible
students registered in the 9" Semester of Dual Degree / Integrated M.Tech. programs.
To apply for availing the assistantship, the students are required to submit Form No. UG
1 (enclosed and available under the Forms section of the Academic page at the Institute’'s
website) to reg_pg@iitism.ac.in latest by 10/07/2024. Applications received after the
last date will not be considered.

The criteria for availing the Financial Assistantship for Dual Degree / Integrated M.Tech.
students are as follows:-

1. The Financial Assistantship will be awarded to the students in the 5" year if they have
qualified GATE or have been awarded a CGPA of 8 or above at the end of the 4th
year.

2. The students are required to provide teaching assistance of 8 hours/week.

3. Aminimum SGPA of 6.5 on a scale of 10 for UR/OBC students and SGPA of 6.25 for
SC/ST/PwD students are required for the continuation of Financial Assistantship. The
continuation of assistantship during each semester is contingent upon academic
performance and it will be stopped if the academic performance is poor.

4. The maximum duration of the Assistantship is 2(two) semesters for Dual Degree /
Integrated M.Tech. students.

Dean (AEQ&’%%?&%
Encl: Form No: UG1

Copy to
1. Director
Dy. Director
Associate Dean (PG)
Concerned HODs
DR (F&A)/DR (Acad)/AR (PG)
DR (Acad)- For uploading notice on the website
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Form No: UGI

INDLAN INSTITUTE OF TECHNOLOGY (INDLAN SCHOOL OF MINES) DHANSB AD
OFFICE OF THE DEAN (ACADEMIC)

FORM FOR SCHOLARSHIP
(DUAL DEGREE AND INT M.TECH STUDENTS)

1. | Name of Student

2. | Admission No. Department
Program Dual Integrated )
3. (Put ¥ Mark) Degree M.Tech Branch

4. | Institute Email ID

5. | Contact Number

SGPA of all Previous Semesters

6. | I Semester IT Semester III Semester IV Semester

V Semester VI Semester VII Semester VIII Semester

7. | CGPA after completion of VIIT Semester

Details of GATE Examination (To be provided by the students who appeared and qualified)

Year of Examination

8.
Category
(Put N Mark) GEN OBC SC ST
Qualitying Marks (Cut-off) Marks Obtained

Encl: Please attach a copy of GATE Score Card, if applicable.

I do here by declare that the information provided by me in this application is true, complete and correct
to the best of my knowledge and belief.

Date: Signature of Student:

FOR OFFICE USE ONLY

VERIFICATION: The facts, as stated above are CORRECT / NOT CORRECT as per records available.

Observations, if any:

Date:

Signature of Dealing Assistant

AR (Academic - (UG/ PG) / DR (Academic) Associate Dean (Academic — PG) / Dean (Academic)
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Start of student mentorship programme for UG students

INDIAN INSTITUTE OF TECHNOLOGY (INDIAN SCHOOL OF MINES) DHANBAD

OFFICE OF THE DEAN (ACADEMIC)

No. IITISM/DAC/ '}Q_l' 04.07.2024

NOTIFICATION
START OF STUDENT MENTORSHIP PROGRAM FOR UG STUDENTS

In order to help Institute’s Undergraduate Program students effectively deal with the
challenges, if any, faced during their campus life and to help them choose and follow their
career paths, a Student Mentorship Program (SMP) is being initiated for all UG
students of this Institute. The Student Mentorship Program will start from MS 2024-25.

The following are the broad guidelines for the Student Mentorship Program -

(i)  All UG students admitted in a department will be divided into small groups by
their respective department. Each group of UG students will then be assigned
one mentor faculty member from their own department by the respective HoD.

(ii)  The mentor faculty member will monitor the assigned mentee students closely
and help them effectively deal with their academic, non-academic and personal
issues on a regular basis.

(iii)  All mentor faculty members will provide their mobile number to their mentees
and will also have the mobile number of their mentees. For ease of
communication, the mentors will form a whatsapp group with their mentees.

(iv) The mentors will try to resolve all the student issues at their end. However, if
the need arises, a mentor may guide his/her mentee to visit the specific
department for more clarification on the matter. The mentors may also take the
help of their HoD in case any issue needs HoD’s intervention.

(v)  The mentors must meet their mentees fortnightly and on the next day submit a
report regarding their meeting with the mentees to their respective HoDs. The
HoD will examine the reports submitted by the mentors and identify the issues,
if any, that need to be addressed at the departmental/Institute level.

(vi) The HoD will submit a consolidated-monthly report of all the mentor/mentee
meetings conducted by the departmental mentors till the last day of a month to
Assoc. Dean (UG)/ FIC (UG) on email by 1* day of the next month. The mentee
related issues, if any, identified by the HoD that were addressed/not addressed
at the department level must be mentioned in the report. The issue (s) identified
to be addressed at the Institute level must also be clearly mentioned in the report
sent by the HoD.

(vii) Assoc. Dean (UG) / FIC (UG) will scrutinize the HoD report and report the
issues that need to be addressed at the Institute / department level to Dean



(Academic) by the 10™ day of the month in which the HoD report has been
received.

(viii) Dean (Acad) will take the further course of action on the reported matters or
will inform the respective authorities about the further course of action to be
taken on the reported matters, as deemed appropriate in those matters.

A provision to download the details of all UG students registered in UG program of a
department will be provided to the HoDs soon by the MIS team. The respective HoDs are
requested to start working towards successful implementation of the Student Mentorship

program.

%ow Wiy

Dean (Academic)

Copy to:

Director/Deputy Director

All Deans, HoDs and Registrar

AD (PG), FIC (UG)

AD (IT & N), FIC (Automation) — For necessary changes in MIS
DR (Acad), AR (PG), AR (UG)

All UG Students
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Standard operatingrocedure for round year admission to PhD preparation

INDIAN INSTITUTE OF TECHNOLOGY (INDIAN SCHOOL OF MINES) DHANBAD

OFFICE OF THE DEAN (ACADEMIC)

No. IITISM/DAC/ 25 04.07.2024

NOTIFICATION

Standard Operating Procedure for round the year admission to Ph.D. program

At present, the Ph.D (Regular- Institute’s Assistantship) admission are usually taking place in the
Monsoon (Phase-I) and Winter (Phase-11) semesters. However, for externally funded candidates and for
part-time Ph.D. candidates, the admission process is open round the year. As per the approval of the
competent authority, from the session 2024-25, Ph.D. admission will be conducted round the year for
all regular, part-time and externally funded candidates. The applications received for admission will be
processed by the respective departments in coordination with the Institute’s Ph.D. admission cell. The
final joining process after payment of admission fee by the selected candidates will be taken care of by
Academic Section after receiving from admission cell the final list of candidates who have paid their
admission fee.

The following Standard Operating Procedure will be followed round the year for Ph.D. admissions (for
regular, part-time, external candidates):

1. Preparation & Publication of Information Brochure (IB):
(i) The Information Brochure will be prepared by the Admission Cell. After approval of

Competent Authority, the same will be published on the admission portal by the Automation
Cell.

(ii) The applicable seat matrix will be prepared and regularly updated by the Admission Cell.
The departments will have to select candidates as per category wise vacancies available in
their respective programs.

2. Call for applications :

The admission to the Ph.D. program (regular, part-time, externally funded mode) will be
conducted throughout the year. For the purpose, a standing call for application will be hosted on
Ph.D. admission portal.

3. Application processing:

(i) Applications will be received on MIS/application portal.

(ii) The modules for applying for Ph.D. admission will be operational throughout the academic
year.

(iii) The applications received will be accessible to the DPGC conveners and Heads of the
respective departments throughout the year via MIS/application portal.



(iv) The applications will be processed on monthly basis. The application received up to 1* day

(vi)

(vii)

of a month will be processed during the next 15 days of the same month by the DPGC of the
respective departments. The application received after 1* day of a month will be processed
next month. The detailed timeline for the processing of the applications are mentioned in
the Table-1

Table -1 : Timeline for processing of applications

Particulars Schedule

Applications received till 1% day of the month

Scrutiny, Interview & recommendation (by the | On or before 15" day of the month
concerned department)
Approval & publication of result (by Admission Cell) 20™ day of the month

Fee payment (the proportionate fee will be applicable as | Up to 25" of the month
approved.)

Physical Document verification (by Academic section) | Any working day during 1% week
and date of Joining Ph.D. program of the next month

The eligibility of a candidate is determined by the DPGC of the respective department through
evaluation of candidate’s credentials provided in the application against the eligibility criteria
of admission to the Ph.D. program as published in Ph.D admission IB and Ph.D. manual.
Based on the no. and quality of applications received, the department may apply any additional
criteria to shortlist the candidates for the next stage / interview.

The eligible/shortlisted candidates, as applicable, will be interviewed by the committee
comprising of the following :

(a) Head of the Department - Chairperson

(b) All the members of the DAC - Members

(c) One faculty from other department - Member (as invited by HoD / Chairperson)
(d) DPGC Convenor - Member Secretary

All communications regarding call for interview to the candidate(s) will be made by the Head
or DPGC convenor.

(viii) The list of candidates recommended for admission will be sent by the respective HoD to

Admission Cell. The consolidated list of candidates recommended for admission by each
department will be sent by Admission Cell for the approval of the Chairperson Senate through
Dean (Academic).



(ix)

(1)

(i1)

(iii)

(iv)

v)

The final list of candidates provisionally selected for admission will be published on the
website by admission cell or an offer for admission will be sent to the candidates on email, as
applicable.

Reporting and Joining:

The candidates offered provisional admission will pay the applicable fee and fill the
registration form provided by the MIS, as informed to them by Admission cell. The admission
no. will be generated for all such candidates.

The list of candidates who have paid the applicable fee along with their complete details will
be shared by Admission cell with the Office of Dean (Acad) as well as with the Office of
Dean (SW) by 26" Day of the month.

Physical verification of documents will be conducted by academic section during first week
of the next month. The date of reporting will be kept flexible and the candidates may be
allowed to report on any working day in the month, if required. The candldates profiles will
be activated on MIS after physical verification of documents.

The candidates will then report in their respective department for completion of their PH2 and
PH3 forms.

The candidates will also be required to visit office of Dean (SW) mandatorily and get
themselves marked in MIS as physically registered.

A proportionate amount of fee will be charged from the candidates, as per their month of reporting given
to them upon admission, if the reporting date is not the same as the date given to the candidates joining
at the start of a semester.

Copy to:

oUW

S

Director/Deputy Director

All Deans, HoDs and Registrar

Chairperson PG-Ph.D. Admission

AD (PG), AD (HM), FIC (UG)

AD (IT & N), FIC (Automation) — For necessary changes in MIS
DR (Acad), DR (SW), AR (Adm), AR (PG)



Minimum No. Of Courses Required To Be Done For The Completion Of Coursework In
Ph.D

INDIAN INSTITUTE OF TECHNOLOGY (INDIAN SCHOOL OF MINES) DHANBAD
OFFICE OF THE DEAN (ACADEMIC)

No. IITISM/DAC/727 09 July 2024

NOTIFICATION

MINIMUM NO. OF COURSES REQUIRED TO BE DONE FOR THE COMPLETION
OF COURSE WORK IN PH.D

The Senate in its 33 meeting held on 6th June 2024 has approved to reduce the minimum no. of
courses required to be completed for course work in Ph.D. program. Consequently, for the scholars
enrolling for course work in Ph.D. from Monsoon Semester 2024-25 and onwards —

(1) The minimum no. of courses required to be successfully completed with the required
CGPA will be four (DC/DE/OE etc., as applicable) for course work [i.e. 4 + 2(S/X)].

(i1) For scholars enrolled in Ph.D. on the basis of their B.Tech degree, the minimum no. of
courses required to be successfully completed with the required CGPA will be six
(DC/DE/OE etc., as applicable) for course work [i.e. 4 + 2 + 2(S/X)].

(iii)  The respective DSC of a scholar may prescribe additional courses to be completed by
that scholar, if the need arises.

(iv)  Registration and award of S grade in Research Methodology as well as in Research and
Technical Communication courses. after the recommendation of the respective DSC.
upon fulfilment of the research publication criterion for pre-submission seminar in
Ph.D., has also been allowed.

L.
Dean ?AF:Q ‘ %l ‘)\9‘141
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Copy to:

Director/Deputy Director

All Deans/ All HODs/ Registrar

AD (PG)/ FIC (UG)/ FIC (Automation)
DR (Acad)/ AR (PG)
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Authority assigned to Dean Academic for approving all academic related matters

INDIAN INSTITUTE OF TECHNOLOGY (INDIAN SCHOOL OF MINES) DHANBAD

OFFICE OF THE DEAN (ACADEMIC)

No. IITISM/DAC/741
NOTIFICATION

20" August. 2024

AUTHORITY ASSIGNED TO DEAN (ACADEMIC) FOR APPROVING ALL ACADEMIC
RELATED MATTERS/FORMS (EXCEPT POLICY DECISIONS).

The Senate has approved that Dean (Academic) will be the final authority to approve all academic related

regular forms/matters (except policy decisions) to have greater administrative efficiency and faster

resolution of student related matters.

0. s
Dean (Academic)

Copy to:

Director/Deputy Director
Registrar

All Deans/ Associate Deans
All HODs

DR (Acad) AR (PG) AR(UG)
6. Academic Section
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Regarding processing &bplications of International students for admission

INDIAN INSTITUTE OF TECHNOLOGY (INDIAN SCHOOL OF MINES) DHANBAD

OFFICE OF THE DEAN (ACADEMIC)

No. IITISM/DAC/742

NOTIFICATION
20" August, 2024

REGARDING PROCESSING OF APPLICATIONS OF INTERNATIONAL
STUDENTS FOR ADMISSION.

The Senate has decided that the applications of the international students received by the IRAA
Office will be forwarded to the respective DPGC for further scrutiny. The respective DPGC
will send it back to Dean (IRAA) after scrutiny. The consolidated list of eligible / not eligible
candidates prepared by the office of Dean (IRAA) afier due scrutiny may then be sent to Dean

(Academic) for onward submission for approval to the Director.

Dea?mﬂm

1. Director/Deputy Director

2. Registrar

3. Dean (IRAA)/All Deans/ Associate Deans
4. Chairperson PG-Ph.D. Admission

5. AllHODs

6. AD (PG)/ DR (Acad) AR (PG)/ AR(UG)



Regarding The Examination Board And Ph.D. Thesis Evaluation.

INDIAN INSTITUTE OF TECHNOLOGY (INDIAN SCHOOL OF MINES) DHANBAD

OFFICE OF THE DEAN (ACADEMIC)

No. ITISM/DAC/743

NOTIFICATION
20" August, 2024

REGARDING THE EXAMINATION BOARD AND PH.D. THESIS EVALUATION.

The Senate has decided to consider allowing the following matters being taken up by the
Examination Board to be taken care of at Dean (Academic)’s end instead of doing a meeting of
Examination Board for such matters:

(i) Appointment of External Examiners for evaluation of Ph.D. Thesis of a scholar.
(ii) Approving the final Viva Voce Reports of Ph.D. scholars and putting up the final list of
scholars before the Senate for its recommendation to the BoG for award of Degree.

The Ph.D. thesis evaluation reports received by the Office of Dean (Academic) from 1 Indian
and 1 foreign examiners will be processed. after waiting for the evaluation report of the third
examiner up to | month from the date of sending the Ph.D. thesis to the respective examiners.

Further. the list of external examiners for evaluation of Ph.D. thesis should be recommended
by the DSC and forwarded to Dean (Academic) after due scrutiny by the respective HoDs
regarding area of research of the proposed examiners.

The final Ph.D. Thesis can be submitted to the Institute Library through email.

Yoo s,

Dean (Academic)

Copy to:

Director/Deputy Director

Registrar

All Deans/ Associate Deans

PIC (Library)

All HODs/ Faculties

AD (PG) DR (Acad) AR (PG)/ AR(UG)
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Withdrawal From A Course After The Conduct Of Mid Semester Examination

INDIAN INSTITUTE OF TECHNOLOGY (INDIAN SCHOOL OF MINES) DHANBAD

OFFICE OF THE DEAN (ACADEMIC)

No. ITISM/DAC/746

NOTIFICATION
20" August, 2024

WITHDRAWAL FROM A COURSE AFTER THE CONDUCT OF MID SEMESTER
EXAMINATION.

The Senate has decided to provide a provision to students to withdraw from a course after the

conduct of mid-semester examination.

Ty

Copy to:

Director/Deputy Director

Registrar

All Deans/ Associate Deans

All HODs

AD (PG)/ DR (Acad)/ AR (PG)/ AR(UG)
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Necessary Requirements to be fulfilled for Budlents and approved pool of scribes

INDIAN INSTITUTE OF TECHNOLOGY (INDIAN SCHOOL OF MINES) DHANBAD
OFFICE OF THE DEAN (ACADEMIC)

No. IITISM/DAC/818 11" September 2024
NOTIFICATION

NECESSARY REQUIREMENTS TO BE FULFILLED FOR PWD STUDENTS AS PER
RPWD (AMENDMENT) RULES, 2024 AND APPROVED POOL OF SCRIBES

The Senate has approved to accommodate the necessary requirements in terms of Designing
Accessible and Inclusive curriculum guidelines notified under RPwD (Amendment) Rules. 2024. to
make the teaching-learning process. assessment. evaluation and campus life more inclusive and
acceptable for all categories of PwD students. All HoDs are requested to propose suitable changes
that can be implemented in this regard for further deliberation centrally to finalize the same for
carliest implementation. The DAC minutes must be sent in this regard by 20" September 2024 to
dracad(@iitism.ac.in.

Further, the academic department wise list of technical staff included in the common pool of scribes
to help the eligible PwD students of Institute is enclosed. The scribes used by the respective PwD
students of the Institute, shall be paid a fixed honorarium (@Rs.200/- per hour for the academic year
2024-25. All HoDs are requested to release their respective staff members from the pool of scribes.
upon receiving a request from the eligible PwD students through the academic section. for helping
those PwD students as scribe during examinations.

All HoDs are also requested to ensure that all faculty members in their department provide sufficient
compensatory time (Minimum 20 minutes per 1 hour of examination) to the PwD students (Deptt.
wise list of PwD students attached for reference).

w] wl

Dean (Acade

Copy to:

Director/Deputy Director
Registrar

All Deans/ Associate Deans
All HODs

DR (Acad)/ AR (PG)/ AR(UG)
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