INDIAN INSTITUTE OF TECHNOLOGY (INDIAN SCHOOL OF MINES), DHANBAD
ESTABLISHMENT SECTION

No- 423360/2022-Estt Date — 06" September, 2022

NOTIFICATION

Sub: Procedures/Modalities for promotion of erstwhile Group-D employees,
who could not be mapped in the new cadre structure to the post of
Junior Assistant (Pay Level — 03).

As per the approval of the Competent Authority, the following
procedures / modalities have been approved for promotion of erstwhile
Group-D employees to the post of Junior Assistant (Pay Level — 03) upto 10%
of vacancies arising in Junior Assistant post.

1. Required Eligibility : -

(i) Graduation Degree
(i) Residency Period: - 6 years of regular service in Pay Level — 1 (Rs.
18000 — 56000).

2. Required SkKills : -

(i) Proficiency in the use of variety of computer office applications, M.S Word,
Excel, Power-point or equivalent is a must.

(if) Having typing speed of 25 w.p.m in English or 20 w.p.m in Hindi on computers.

3. The employees promoted to the post of Junior Assistant shall be
required to qualify the above skill tests at prescribed standards within
one year from the date of their promotion. In case, these employees fail
to clear the test their annual increment shall be withheld till their date of
passing of the above test subject to condition that they are exempted
from Typing Test as per rules.

This issues with the approval of the Competent Authority.
Hindi version will follow.

Digltally signed by PRADHAN
PRADHAN RAJESH  Digtall saned by it

KUMAR SINHA Date: 2022.09.06 15:06:05 +05'30'

Registrar (Actg.)

CC: DT/Dy.DT/Dean (Admin) / RG’s Sectt.
: Webmaster — for uploading it on the Institute’s website.
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