
  

Indian Institute of Technology (Indian School of Mines), Dhanbad  

Instruction for filling online application on IIT (ISM) Portal  

  

If you want to apply for more than one post please register with different email id.   

For any type of communication to resolve your technical issues please use your registered email 

ID ONLY.  

Please fill the form carefully you may not get chance to edit after submission of form. Keep 

application form number and mention it in your communication.  

  

All candidates must upload all necessary academic certificates with their application form (class  

X – onwards). (All original certificates are required at the time of the interview) (Maximum Size 1024 

KB) Type PDF.  

  
SC/ST/OBC/EWS candidates must upload relevant certificates from a competent authority (If 

applicable). (Maximum Size 1024 KB) Type PDF..  

  

PWD candidates must upload Disability Certificate from a competent medical authority (If 

applicable).  

(Maximum Size 1024 KB) Type PDF.  

    

Handwritten document one page. (Maximum Size 1024 KB) Type JPG   

Passport photo (Maximum Size 100 KB) Type JPG  

Scanned signature (Maximum Size 100 KB) Type JPG  

Payment receipt (Maximum Size 100 KB) (.pdf), if exempted from paying fees please upload 

a self- signed certificate in this regard, but you have to upload some document, it is 

mandatory  

  
  

  

  

  

  



  
  

  

  

Please follow following step shown below:-  

Step 1. Registration, please visit https://nfr.iitism.ac.in/index.php/empreg/registration/register  

  

  
  

Step 2.After registration, you will receive verification link on your email id.  Click on the link to 

verify .  
  

 
  
    

Step 3.Please visit login link https://nfr.iitism.ac.in/index.php/empreg/Registration/login_page  

  

https://nfr.iitism.ac.in/index.php/empreg/registration/register
https://nfr.iitism.ac.in/index.php/empreg/registration/register
https://nfr.iitism.ac.in/index.php/empreg/Registration/login_page
https://nfr.iitism.ac.in/index.php/empreg/Registration/login_page


   



Step 4.After login you will redirected to dashboard.  Please read all the detail and instructions carefully.  

  

  
  

Step 5.After reading instructions click on “fill details” and fill all details properly. ( Please fill 

the details carefully, you will not get chance to edit the information afterwards)  

  



  
  

Step 6. Next step will be “employment details” ,“Payment detail”, “Present employment”  

and click on click to next and save and next.  

(Please enter all your experiences carefully, you will have to show the proof of employment at 
any stage of recruitment). Start filling the details from your first job and finish it with your last 
job. Pl fill your present job, if you are still working pl fill the respective entries carefully. Pl do 



not keep any field blank, if data is not available either use 0 for number or use NA for text) 
Please make necessary payment online first and then start filling the form. Keep one copy of 
payment receipt with you.  

  

Following are the guidelines for candidates to pay recruitment fee:  
  

1. Payment of requisite fee may be made by clicking the following link:  
  

https://www.onlinesbi.com/sbicollect/icollecthome.htm?corpID=272342  
  

2. Click check box to proceed for payment.  
3. Select Category "RECRUITMENT FEE" from Drop Down Menu  
4. Fill the details, viz. Advt. No., Post of Application, Name etc. and select application fee (1000/500) as 

applicable as per detailed Advt.  
5. Submit and Proceed for payment through Net Banking/ Credit Card/ Any SBI Branch etc.  
6. After payment print Payment Receipt for further processing.  
  

  

  

  
  

  

https://www.onlinesbi.com/sbicollect/icollecthome.htm?corpID=272342
https://www.onlinesbi.com/sbicollect/icollecthome.htm?corpID=272342


  
  

Step 7.Please read the instructions for uploading the documents, the file size and type must be 

same as given in instruction.  
  

  
  

  

  



 



   



  
  

  
  

  

  

  

  

  

  

  

  

  

  

  



  

  

  

  

  

Step 8.In this step you must upload recent photo graph and clear signature and hand written 

statement.   

  



  
  

  

Example for hand written notes  
  



  



Passport size photograph and signature must be in proper visible format.  
  

  

  

 
  

  

 
  
  

  

  

  

  

  

  

  

  



  



  

  

  

On dashboard you can check details Edit your detail before apply . 

 

 

 

 



 
  

  
  

  

  
  
  
  
  
  
  



  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  

Step 9. Apply for the post. Now you are ready to submit your application. Pl recheck all the 

data, uploaded files, photo etc before applying as you will not be able to change it any more.   

  

  
  

  

  

  

  

  

Step 10. Print Application:  

Please print application and keep it for future use in the recruitment process.  

  



  
  

Step 11. Post the downloaded application, all self attested certificates you have uploaded, 

payment receipt or undertaking if you are exempted for paying fees before the last date , by 

speed post or registered post to  

  
Registrar,  

IIT (ISM),Dhanbad  

826004  

Jharkhand  

  
Note:  MUST keep a copy of application and all documents with you.  

 

 

  



Some frequently asked questions 
 

1. I am an SC/ST candidate my fees is not required what should I upload (Same questions from 

all who has nothing to pay)? 

Ans: 

a.  Pl select 0 in payment figure and fill accordingly 

b. Upload a self-signed certificate stating why the fees is exempted 

(Most important is you have to select 0 and upload a file both are mandatory) 

2. I have to upload two or more files for same point like hand written document etc? 

Ans: 

a.  You can upload only one file, two ways to upload multiple file: 

i. In upload section you can upload under “Others” but this you have to plan 

before uploading the data. 

ii. Merge both handwritten jpg file in one file and then upload a single file. 

(In any case under handwritten part two files cannot be uploaded) 

3. I am trying to upload again and again but the personal detail page is giving error in SSC? 

Ans: 

a. Please enter all the data carefully, SSC part has to be re-written, pl do not confuse with 

default value, this is only for marking the start point, if you want to continue SSC 

itself, overwrite SSC or enter Matric or 10th etc. Pl do not put any space or any special 

character here, like somebody is entering “Matric Certificate” this is not allowed as 

there is a space between Matric and Certificate. So be careful. Similar steps has to be 

taken in all such places. 

4. I have filled the form but not yet submitted but I have done some mistake how can I edit? 

Ans: 

a.  You can edit some information on your own but not all. First finish all steps your edit 

will be active and you can edit. 

b. You cannot edit all information so please fill the form carefully. 

 

5. I have filled and submitted the form, but sorry I have made some mistake how can I edit? 

Ans: 

a. Sorry, you cannot edit now. 

b. Register with new email id and apply again. 

c. Pl View your form before submitting and recheck, if any data is missing or not visible 

pl edit it again till you are satisfied. Then submit your application. 

6. I have filled the form but in apply nothing is appearing? 

Ans: 

a. Check your payment details and edit it, here you have to select the post you want to 

apply for. 

 

 

7. I have no experience neither I am working any where still the form is asking what should I 

do? 



Ans: 

a. These entries are optional and is not to be used by people like you, do not worry just 

continue. 

8. I have no experience but it is showing date field in my present employment part what should 

I do? 

Ans: 

a. Do not worry by mistake date filed is clicked just continue leave the date as it is, 

however you can edit it make it blank, but if it is still showing any date, just continue. 

 

 

 

 

 

 

 

 

 

In case of any technical issues we are providing a separate email id please send all your technical 

issues with proper screen-shot and wait for response. Our technical team will consider each and 

every technical issues. Do not send any non technical query. The email id is rec-technical-

problem@iitism.ac.in 

 

In case of any type of query please contact DR (Estt) dr_estt@iitism.ac.in 

 

All are requested to deposit requisite fees , prepare all certificates, passport size digital photo, 

scan copy of signature etc. and start filling form now. Click Here for Login 

 

 

mailto:rec-technical-problem@iitism.ac.in
mailto:rec-technical-problem@iitism.ac.in
https://nfr.iitism.ac.in/index.php/empreg/Registration/login_page

